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FOREWORD
“ The secretary, however, will prepare, in accordance with
recent custom, an outline of the entireyear's work, which will
be sent to members in pamphletform so that they may gain a
comprehensive view of all the work and of the relation of the
various activities.” (From the report of the council to
the American Institute of Accountants, September 18,

1939.)
T his b o o k let attempts to present a broad view of the more
important activities of the American Institute of Accountants
in the fiscal year 1938-1939. Emphasis has been placed on the
continuing activities, supervised by committees and conducted
by various departments of the staff, which, while not as dramatic
as some individual accomplishments of special committees,
constitute the day-to-day work of the organization.
Consequently, much outstanding committee work of the
past year receives only brief mention. The hope is to paint a
picture of the whole, even at the cost of obscuring some of the
most important parts.
The booklet is imperfect in that unavoidable limitations of
space prevent adequate recognition of the hundreds of in
dividual committee members, whose aggregate effort resulted
in the accomplishments recorded.
J ohn

L. C a r e y , Secretary.

REPORT OF THE SECRETARY
To

C ouncil of th e
A m erican I nstitute

th e

of

A c c o u n ta n ts :

G e n t l e m e n : Your secretary is completing ten years of office
— a term coincidental with the decade of the 1930’s. These
years were marked by economic depression and dislocation,
readjustment and reform. No one escaped the turbulence of
the times and accountancy has been in the thick of things.
Looking back, it seems that the Institute’s ten years have been
a succession of challenges and demands; each year noteworthy
for a major problem or a major project.
The first shock of the financial crash was weathered by the
Institute better than by most organizations, but it required
internal adjustments and redoubled effort to maintain mem
bership and financial stability. Rather than retrenchment or
curtailment of activity, those in authority chose to increase the
scope of service, confident that the profession would support
any work whose worth could be proved.
In 1932 the American Institute Publishing Company was
formed, and immediate expansion of the publication program
followed. Twenty-one books have since been produced by the
company. The Journal of Accountancy has been enlarged, and the
Institute has printed many pamphlets, on subjects of special
interest or importance.
The early 1930’s saw the origin of the Institute’s close official
relations with the New York Stock Exchange, culminating in
a requirement that listed companies be audited annually, in
agreement on a standard form of auditor’s report, and in
publication of correspondence which has been the basis of
much of the modern philosophy of auditing and accounting.
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In 1933 and 1934 the securities act and the securities-ex
change act became law. Institute committees toiled long and
late with the administrative officers in preparing the first
accounting forms and regulations. Their service to the Gov
ernment has been officially and generously acknowledged.
Their service to the profession cannot be overestimated, for
they established lasting goodwill. T o this day the S.E.C . has
made no important decision on accounting without according
the Institute the privilege of prior consultation.
In the mid-thirties a thoroughgoing revision of the Institute
bulletin on audit procedure was undertaken. The new edition,
published under the title, Examination of Financial Statements by
Independent Public Accountants, was recognized as the standard of
acceptable auditing procedure. Its value to the profession has
been demonstrated again and again.
From 1934 to 1936 negotiations were in progress which
ended with the merger of the Institute and the American So
ciety of Certified Public Accountants — the most important
single event of the decade. It was surprising to encounter no
difficult period of readjustment immediately after the merger.
Common purpose and deep loyalty have been shown by the
whole membership since the inception of “ one national or
ganization.”
The Advisory Council of State Society Presidents was created
at the time of the merger. W ith this official link between state
and national organizations, it has been possible to bring them
closer together. The Institute has studied state society prob
lems, and has undertaken continuous services to state societies,
whose advice, in return, has been of much value in formation of
Institute policy. Personal acquaintances, most helpful in this
work, have been broadened by visits to the state societies by
Institute officers, who now meet each year with certified public
accountants in almost all states. In the past ten years your
secretary has spoken about Institute activities at 144 meetings
and has visited all but ten states.
Regional meetings, arranged by groups of state societies
with the help of the Institute, indicate the practical benefits of
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cooperation between state and national organizations. These
meetings have proved excellent vehicles for professional educa
tion and sound public relations.
The annual meetings of the Institute have increased in im
portance. They are now events of public significance, attracting
prominent guests from government and business, and receiving
extensive notice in the press. The proceedings of the 1938 meet
ing, published separately for the first time, were in great de
mand purely as professional literature.
The 1937 meeting, celebrating the Institute’s fiftieth an
niversary, was a milestone in itself. The enormous labor of
preparation was justified by the splendor of the event, which is
pleasantly remembered by accountants in all parts of the coun
try. This happened to be the first annual meeting after the
merger, and it struck the tone for the “ one national organiza
tion.”
In the mid-thirties began a carefully planned, aggressive
campaign to increase adoption of the natural business year,
which has gained momentum ever since. Recent public en
dorsement of natural fiscal years by such bodies as the New
York Stock Exchange and the National Association of M anu
facturers indicates progress.
Official relations with the American Bar Association were es
tablished in the 1930’s, as well as with the National Association
of Credit Men, the Investment Bankers Association, American
Bankers Association, Edison Electric Institute, National Bank
ruptcy Conference, National Association of Manufacturers, and
many other similar organizations.
Persistent criticism, restrained and impersonal but accurate,
has been launched at weaknesses in the federal income-tax laws
by the Institute’s committee on federal taxation. Conferences
and hearings in Washington, and complete, carefully reasoned
briefs have served as vehicles for the argument. The revenue
act of 1939 shows that some of the committee’s shafts found the
mark. There has been wide public recognition of the Institute’s
service in this area.
A little more than a year ago the Institute occupied new
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headquarters — more suitable in all respects than the old —
whose appearance fairly reflects the character of the organiza
tion.
Last year the spotlight of publicity for the first time centered
on accountancy. For several months there was extensive public
discussion of auditing and accounting, coupled with official in
vestigations of the adequacy of independent audits. The Insti
tute had to make many decisions rapidly, under a heavy
barrage of demands and questions from its own members and
from outside bodies. Ill informed and sometimes malicious
criticism had to be answered whenever it was possible to an
swer. Comparative calm has now been restored, and the
profession and the Institute have perhaps gained rather than
lost prestige, which may be presumptive evidence of effective
response to the emergency.
Years of planning led to the establishment in 1939 of a re
search department within the Institute, staffed by able tech
nicians, who have undertaken technical studies under the
direction of the committee on accounting procedure. W ith the
results of this research before it, the committee intends to make
pronouncements on accounting procedure, the first of which
appeared early in September. This new program promises to
answer the demand for codification of acceptable accounting
procedures to whatever extent that may be possible.
Over the whole ten-year period there has been an accelerat
ing interest in the relations of the accountancy profession with
the public. In the past three or four years particularly there has
been an intensive effort to improve the public relations of the
Institute and of the profession. It has been found possible by
deliberate planning to inform an increasing number of people of
the value of the services of certified public accountants, their
responsibilities and methods, and of the objectives and activities
of the Institute. Within the past month the executive commit
tee has devoted a good deal of discussion to this subject and has
recommended appointment of an advisory committee to chart
an even more extensive program.
There have, of course, been many other accomplishments
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with which the council is familiar, in addition to those that
have been mentioned for purposes of illustration.
The remarkable growth of the Institute during this period of
extraordinary activity is shown by the increase in membership
from 2,185 in 1929, to 5,184 in 1939; the increase in annual
revenues from $125,208.10 in 1929, to $226,408.71 in 1939; in
number of committees from 20 to 40; in the number of applica
tions for admission from 73 in 1929, to 351 in 1939; in the
number of states and territories adopting the Institute’s ex
aminations from 38 to 44; in the circulation of The Journal of
Accountancy from 10,722 to 13,300; in the number of inquiries
answered by the library from 6003 in 1929, to 12,259 in 1939;
in the number of staff employees from 19 to 36.
The privilege of participating in a work which has led to so
much growth and achievement would be compensation for
many years of dullness, but happily there is no prospect of
idleness for anyone associated with the American Institute of
Accountants. As capacity for service increases, new demands
keep pace. The national organization of certified public ac
countants finds itself today a semipublic institution, looked to
by the Government, by business, and by all practitioners of
accounting as the official spokesman for the profession, the
official repository of information about accountancy, and the
agency through which accountants act. There remain many
problems within the profession urgently in need of solution.
There will be many more challenges from outside. The fact
that the Institute emerges from a decade of depression im
measurably stronger than it entered, justifies confidence in the
future.
Respectfully submitted,
J ohn L. C a r e y ,
Secretary.
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OUTLINE OF ACTIVITIES
1 9 3 8 - 1 939

EXAMINATIONS AND ADMISSIONS
A major responsibility of any professional group is to main
tain standards of qualification to provide reasonable assurance
that those accredited by the profession are competent. The
American Institute of Accountants contributes to the profes
sional standards of accountancy by maintaining requirements
of education, experience, and examination for admission to its
ranks, and by providing a uniform certified public accountant
examination, now adopted by 41 states and 3 territories. The
board of examiners performs both these tasks.
Before election of the 296 approved applicants for admission
to the Institute during the past year, education and experience
in each case were carefully checked and an average of twelve
letters were written to references and former employers of each
applicant. This task alone required the full time of a member
of the staff. One hundred and fifty-four persons were admitted
as members, and 142 as associates.
Since 1936, the board has conducted written examinations
for admission only when the applicant had not passed a satis
factory written test to obtain his C .P.A. certificate, but it has
continued to provide the standard C .P.A. examination now
adopted by most of the states and territories. The examining
staff, consisting of eight Institute members in public practice
employed by the board, devotes over 2,000 man-hours a year to
preparing examinations, grading papers, and drawing up
guides to solutions to problems.
W ith constant increase in the number of cooperating states
and in the number of candidates that sit each year, the board
has put forth its best efforts to prepare continually improved
10

examinations that will test fairly a candidate’s technical at
tainments and will maintain the high standard of the C.P.A.
certificate.

PROFESSIONAL ETHICS
No less important than technical prerequisites is the main
tenance of a high standard of professional conduct. Because
its procedure must be confidential few members know much
about the work of the committee on professional ethics, yet
few committees work harder.
This committee, through the secretary’s office, carries on a
continuous correspondence dealing with inquiries on questions
of ethics; it painstakingly investigates all complaints against
members; and prepares cases for hearing before the council
sitting as a trial board, when necessary.
During the past year, 13 complaints were received and
studied, and 23 inquiries have been answered.
A study is in progress which may result in recommendations
for changes in procedure permitting even more effective work
by this committee.

PUBLICATIONS
As a bridge between the accountant and the layman, as a
forum, and as a medium through which the best thought of the
profession finds expression, the publication department of the
Institute provides an indispensable service. In the material
published in the past year is reflected significant progress in the
field of accounting.
Restrictions of space made it impossible to publish, above
the normal quota of timely scheduled articles, more than one
third of the unsolicited manuscripts submitted. Readers re
ceived, however, 568,160 words in the course of the year, as
compared with 481,600 words last year.
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THE JOURNAL OF ACCOUNTANCY

The circulation rose from 11,509 at August 31, 1938, to
12,788 at the same date in 1939. There was an increase of over
50 per cent in student subscriptions alone. The revenue from
advertising during this period increased more than 11 per cent.
THE CERTIFIED PUBLIC ACCOUNTANT

This bulletin, designed essentially to keep members informed
of current Institute and state society activities, was published
each month of the year.
BOOKS

The Origin and Evolution of Double Entry Bookkeeping, by
Edward Peragallo, was widely praised throughout the profes
sion and elsewhere both as a volume of great interest and as a
typographic tour de force. It has been entered in the Fifty Best
Books Contest of the American Institute of Graphic Arts for
the year 1939.
OTHER PUBLICATIONS AND THEIR DISTRIBUTION

Examination Questions, 1936-1938 (published
September, 1939)............... .. .........................
Unofficial Answers to Examination Questions,
1936-1938 (published November, 1939). . . .
Papers on Accounting Principles and Procedure
(published M ay, 1939)....................................
1938 Yearbook (published February, 1939). . . .

2,396
240
8,070
5,412

PAMPHLETS

Extensions of Auditing Procedure (published
M ay, 1939).........................................................
(Revised) Extensions of Auditing Procedure
(published November, 1939)..........................
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26,556
16,402

O FFIC ER S FO R TH E A M ER IC A N
IN ST IT U T E OF ACCO U NTANTS
FO R TH E Y E A R 1939-1940
ELEC TED AT TH E G EN ER A L
SESSIO N OF TH E ANNUAL
M EE T IN G IN SAN FRAN CISCO ,
SEPTEM BER 21, 1939

J ohn

K.

M a t h ie s o n

President

S am uel

J.

B road

Vice president

G.

L in c o l n

K elly

Vice president

A rthur

W.

T eele

Treasurer

J ohn

L.

C arey

Secretary

PUBLICATIONS

AMERICAN INSTITUTE OF ACCOUNTANTS
52ND ANNUAL BANQUET
F A IR M O N T H O T E L
SAN FRANCISCO, CALIFORNIA
SEPT . 2 , 1939

(published September, 1939)
No. 1 General Introduction and Rules For
merly A dopted...........................................
No. 2 Unamortized Discount and Redemption
Premium on Bonds Refunded.................
No. 3 Quasi-reorganization or Corporate R e
adjustment ..................................................

r esearch bulletins

6,001
6,023
6,002

LIBRARY
A n ac c o u n tin g library, to be truly effective, must be more
than a mere repository for books on that topic. It must be as
well a bureau of information, a center for technical inquiries,
and an instrument for the steady accumulation of literature on
timely problems. That the Institute library has been increas
ingly successful in all these services is well indicated by a
constant rise in the demand for them.
Resolving the library statistics into membership terms, the
following statements clearly demonstrate its functional value
over the past year:
If each member were given two books from the library, there
would still be well over a thousand volumes remaining in it.
There were, on the average, two inquiries from each member
in the course of the past year, as compared with one and one
half apiece the year before.
The total shows that an average of one of every two members
borrowed a book, pamphlet, or magazine during the year.
O n the average, each member used the reading room at least
once.
An average of one of every ten members submitted and ob
tained the answer to a technical question.
Catalog entries made for the Accountants’ Index were 12,000,
as compared with 8,300 for the previous year, and the library
staff continued the preparation each month of a list of current
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publications and a selection of technical questions and an
swers from members and associates for publication in The
Journal of Accountancy.

RESEARCH
F or m a n y years the only accounting research undertaken
by the Institute was carried on by various committees, which
were able to give it only such attention as they could find time
for outside of their other duties. In March, 1939, a special
research department of the Institute was created, whose prime
purpose is to assist the committee on accounting procedure in
the issuance of pronouncements on specific questions, with a
view to building up an authoritative structure of accounting
procedure.
In September the following three research bulletins were
issued:
No. 1 General Introduction and Rules Formerly Adopted
No. 2 Unamortized Discount and Redemption Premium on
Bonds Refunded
No. 3 Quasi-reorganization or Corporate Readjustment —
Amplification of Institute Rule No. 2 of 1934
Thomas H. Sanders, of the Harvard University Graduate
School of Business Administration, is serving as director and
coordinator of research. An assistant, who is a certified public
accountant with public accounting and teaching experience,
and a secretary complete the present staff. The department is
at present supported by voluntary contributions from the
membership, but as soon as practicable it will be financed in
whole or in part through the regular budget.

STATE SOCIETIES
As p a r t of the plan of merger of the two national accounting
organizations in 1936, it was provided that an Advisory Council
14

of State Society Presidents be formed as a link between the
state and national bodies. Since that time the Institute has
attempted in every practicable way to be of service to the state
societies, and through the Advisory Council their advice has
been helpful in the formulation of Institute policies. Largely
because of this relationship, the profession is today a united
whole. There follows a brief outline of the activities in which
the Institute and the state societies have cooperated:
The Advisory Council of State Society Presidents held its
regular meeting in conjunction with the Institute’s annual
meeting.
The Institute mailed each month to state-society presidents
notices, pamphlets, statements, and other matter which might
assist them in their work. In all, over 124 items were so trans
mitted to each president.
A working plan for public relations was mailed to each in
coming state-society president.
Memoranda and photographs were mailed to local and
national newspapers containing programs and notices of meet
ings of the societies.
Activities of the state societies were currently reported in The
Certified Public Accountant and The Journal of Accountancy.
The Institute’s committee on the natural business year was
enlarged to include one representative from each state society.
Officers of the Institute and members of the staff attended
fifty-six state society meetings in thirty-four states in addition
to three regional conferences and two accounting clinics.
Assistance on any technical problem requested of the In
stitute by state societies was immediately rendered.

PUBLIC RELATIONS
I n its a p p l ic a t io n to the Institute, public relations connotes
every professional activity that requires contact with the lay
man. Through the written and the spoken word this depart
ment endeavors constantly to clarify the layman’s impression
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of the function — and hence the value — of accountancy in
the business world as he knows it.
Some of the more tangible services of the Institute’s public
relations staff are herewith presented.
THE PRESS

The general public read in the newspapers of twenty-two
states references to three regional conferences and two ac
counting clinics, in which 114 members took part as speakers,
session chairmen, or discussion leaders. The annual meeting
in San Francisco was clearly regarded by the press as a news
event. Clippings show that at least 137 daily papers in 31 states
published news about the meeting. The Associated Press based
three news releases to its member papers on events at the
meeting.
Wide attention was given in the press to reports of the special
committee on auditing procedure. A t least 27 papers in 15
states published news stories about the reports. When it was
first publicly announced at the close of the year 1938 that the
Institute would undertake a study into auditing procedures,
22 papers in 16 states published news stories based on the
announcement.
Clippings show that 23 papers in 11 states published news
about the dinner tendered by the accountancy profession in
January, 1939, to Philip A. Benson, C.P.A., then president of
the American Bankers Association.
Local newspapers also devoted considerable space to visits
paid to state society groups by officers and staff members of
the Institute.
SPEAKERS BUREAU

Counting requests from individual state societies for speakers
at their meetings and from committees with which the Institute
has cooperated in preparing regional-conference programs,
the speakers bureau secured a total of 112 speakers in the year
1938- 1939. Included in this total are 33 speakers secured for
annual or other meetings of 27 state societies.
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N ATURAL BUSINESS Y E A R

State society committees on the natural business year
increased to thirty-six.
The National Association of Manufacturers and the
York Stock Exchange publicly endorsed the proposal.
News items and articles about the natural business
appeared in increasing numbers.
The Treasury Department reported that since 1935 a
of over 12,000 changes to the natural-business-year basis
made by American corporations.

were
New
year
total
were

MEETINGS
I n p u r s u a n c e of its announced objective to encourage cordial
intercourse among accountants and to advance the science of
accountancy, the Institute last year held or cooperated in
arranging for the following meetings:

Annual Meeting of the American Institute of
Accountants, at San Francisco, California. . . .

900

R e g io n a l C o n feren ces

(In cooperation with state societies)
Eastern Four-States Accounting Conference. .
Atlantic City, N. J. — M ay 19 and 20, 1939
Central States Accounting Conference...........
Des Moines, Io w a — June 1 and 2, 1939
Middle A tlantic States Accounting Conference
Richmond, V a. — June 16 and 17, 1939

189
204
248

N e w Y o r k L ectu re an d S t u d y G r o u p
SUBJECT OF DISCUSSION

“ Federal Taxation” — November 28, 1938
“ Auditing of Cash and Securities” — De
cember 19, 1938..........................................
“ Testimony at S.E.C. Hearings” — April 6,
1939...............................................................
“ Testimony at S.E.C. Hearings” — April

11, 1939 .............................................
17

120
80
90

100

A ccounting C linics
Indiana Association of Certified Public A c
countants and the College of Business
Administration of Butler University.
Indianapolis, Ind. — M ay 12 and 13, 1939
2nd Accounting Clinic — Harrisburg Chapter,
Pennsylvania Institute of Certified Public
Accountants.
State College, Pa. — October 20 and 21,
1939 ..............................................................

175

118

LEGISLATION
As a su ppo r ter of high standards for accountancy, it is the
Institute’s duty to inspect with care legislation that may affect
the profession in any way. The Institute receives regularly
reports of the introduction and progress of legislative bills
having to do with accounting or accountants, and it approves
or opposes such measures according to the best interests of the
profession. Different committees have been appointed to deal
with the different phases of legislation.
STATE

The committee on state legislation, during the past year, took
an active interest in thirty-seven accountancy bills that were
introduced in twenty states. While legislatures are in session
the committee and respective state society presidents receive
almost daily from the staff reports transmitted by the legislative
reporting service. Counsel for the Institute has aided several
state societies in drafting proposed legislation.
FEDERAL

A t the request of the Acting Secretary of the Treasury, the
special committee on federal taxation prepared a tax-revision
program, which was published in the November, 1939, issue of
The Journal of Accountancy. Copies of the report were mailed,
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in pamphlet form, to all members of Congress and to other
interested individuals. In accordance with the committee’s
previous practice, the views of state society presidents regarding
desirable changes in the federal tax law were sought.
Other committees have kept watch on proposals for a federal
corporate-licensing law, changes in the social-security act and
the fair-labor-standards act, and various other bills of interest
to accountants.

COMMITTEES
T he I nstitute has adopted the committee form of organiza
tion. Each part of the work is performed or supervised by
practising members of the Institute who have been appointed
by the president to the respective committees.
Altogether about 450 members serve each year on com
mittees, and their record of accomplishment is impressive.
Following are brief summaries of last year’s committee work,
much of it of major importance, which has not already been
described in preceding sections.
AUDITING PROCEDURE

The special committee on auditing procedure, appointed
during the year to consider current problems of auditing
procedure, prepared reports dated M ay 9 and September
19, 1939, on “ Extensions of Auditing Procedure,” in which
special attention was given to examination of inventories and
receivables, appointment of independent certified public
accountants, and the form of the certified public accountant’s
report. These reports were printed in pamphlet form and widely
distributed. The M ay 9th report was reviewed by the following
organizations and bodies before its adoption by the council:
Advisory Council of State Society Presidents
Controllers Institute of America
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National Association of Cost Accountants
National Association of Credit Men
National Association of Manufacturers
New York Stock Exchange
Robert Morris Associates
Securities and Exchange Commission
An interpretive report, revised in the light of comments and
criticism presented at the annual meeting, was approved at the
annual meeting, September 19th, and was issued October 18,
1939. It appears in the December, 1939, issue of The Journal
of Accountancy. The revised report was mailed to all members
and others who had received copies of the original pro
nouncement.
EDUCATION

With a view to classifying schools of accounting, the com
mittee on education sent a questionnaire to member schools of
the American Association of Collegiate Schools of Business. A
majority of the replies were received by the close of the fiscal
year, and a summary, showing the extent to which those schools
met the standards suggested by the Institute’s committee is
shown in the committee’s report, which will appear in the
Yearbook of the Institute.
GOVERNMENTAL ACCOUNTING

The special committee on governmental accounting con
tinued its cooperation with the National Committee on M unic
ipal Accounting. Articles prepared by the committee appeared
in The Journal of Accountancy and dealt with the following sub
jects: local governmental accounting and auditing, special
accounting examinations, and qualifications for public fiscal
positions. A subcommittee was appointed during the year to
deal with federal accounting matters, and the committee
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continued its campaign against competitive bidding for munic
ipal audits.
MEMBERSHIP

Letters were sent by the special committee on membership
to all nonmember certified public accountants, setting forth
the desirability and duty of all qualified accountants to become
members of the state societies and the national organization.
Over 500 replies were received. This committee is composed of
166 members located in the larger communities throughout
the country.
NOMINATIONS

The committee on nominations, after careful consideration
of the scope and effectiveness of its work, recommended that
the committee should hold its first meeting each year at the
time of the spring meeting of the council, and that a follow-up
questionnaire should be sent to members in states from which
members of the council were to be selected, listing the three
men whose names were suggested by the greatest number of
members in the preliminary questionnaire.
SAVINGS AND LOAN ACCOUNTS

The special committee on savings and loan accounts pre
sented a program of audit, drawn up with the assistance of
representatives of the Federal Home Loan Bank Board, the
American Savings and Loan Institute, and the United States
Building and Loan League, to the council at its spring meeting.
The program was referred to the executive committee with
the recommendation that it be published subject to review and
minor changes.
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Bulletins
Accounting procedure
Terminology

Reference
Circulation
Bureau of information
Accountants’ Index

LIBRARY

Advertising
Circulation
General promo
tion

Journal of Accountancy
Certified Public Account
ant
Yearbook
Proceedings
Annual Meeting
Books and pamphlets

RESEARCH

BUSINESS

PUBLICATIONS

EDITORIAL

Bookkeeping
Membership and C.P.A.
records
Inquiries re: accountants

ACCOUNTING

State societies
Information Clearing
House
Regional conferences
Press
Speakers bureau
Natural business year
Special bulletins

PUBLIC RELATIONS

Secretarial duties prescribed in by-laws.
Committees: agendas, minutes, notices, etc.
Meetings: programs.
Personnel.

ADMINISTRATION

SECRETARY

STA FF O R G A N IZ A T IO N C H A R T

BOARD OF EXAMINERS

Purchasing
Mailing

OFFICE SERVICE

Admissions
Examinations
Preparation
Grading

STA FF PER SO N N EL
J o h n L. C a r e y
Secretary and Managing Editor
A d m in is t r a t io n

H. T. Winton, assistant to the secretary
Elizabeth Arliss, secretary to M r. Carey
Eunice G. Merritt, secretary to M r. Winton
Florence Steele M artin, file clerk
M ary A. Heitzmann, telephone operator
Isabel Ray, reception clerk
Helen A. Hendrick, typist
P u b l ic a t io n s
EDITORIAL DEPARTMENT

Charles Carver, assistant to the managing editor
Willima L. Robinson, assistant
Anne Marshall, secretary to M r. Carver
BUSINESS

George H. Sherwood, business manager of The Jo urnal of Accountancy
Ruth Hoagland, assistant
Margaret Lundberg, typist
Edwin Kelly, clerk
P u b l i c R e l a t io n s

Frank A. Gale, assistant secretary
M ary W . Stillman, secretary to M r. Gale
L ib r a r y

Helen M. Johnstone, librarian
M iriam W . Donnelly, assistant librarian and cataloguer
Katherine Michaelsen, library assistant
Catherine J . Kelley Fernald, library assistant
R esear ch

T. H. Sanders, coordinator and director of research
Richard Claire, research assistant
Ruth Carter, secretary
B o a r d o f E x a m in e r s

Jessie M. Murchie, assistant
Margaret Reills, stenographer
A c c o u n t in g

Susan Ranney, assistant to the treasurer
M ary Valois, assistant
Amy Garvey, assistant bookkeeper
Virginia Miller, clerk
Jane Samson, stenographer
O f f ic e S e r v i c e

James D. Bennett, purchasing agent and head of mailing department
Eugene Fiorella, clerk
Frederick Robottom, clerk
James Wood, clerk
W alter Settle, messenger

